MBOY COIII ¢. Baara um.D. TuHHKamBU.IH

COI'JJACOBAHO YTBEPXKJIEHO
[TpoTokon neacosera npukazom MBOY COLLI c. banra um. 3. THHHKaLIBHIH
ot 23.06.2021 rona Ne 16 o1 23.06.2021 r Ne 76

JlupexTop {apemuase E.W.

[IpaBuia noab3osanus oudauorexoii MBOY COI c. Baara um. J. THHHKAMIBHIIH

But moreka MBOY COIII ¢. Banra um. D. Tunnkamsumm pabotaet ¢ 09.00 no 12.00 ¢
(naumenosanue 06pazosamenbHou opeanu3ayuL)

6e3 riepepbiBa, BHIXOIHOM IeHb — MOHE/ICTBHHK, cpefa, cybbora, CaHWTapHBIi JIeHb —Cy000Ta,

METOIMYECKHH IeHb —

1. Tlopsiaok noab3oBanus GHGAHOTEROI
1.1. 3anuch yyawmxcs o0pa3oBaTelbHONH OpraHM3aluM B 6UOIMOTEKY MPOM3BOAMTCA MO CHHCOYHOMY
cocTaBy Kjlacca B WHAMBHMIYATbHOM TOPSIKE, MEJarordiyeckux v HHBIX paGOTHHKOB 00pa3oBaTeNbHOH
OpraHu3auum, poauTenei (MHbIX 3aKOHHbIX NpeaCcTaBUTeNeH) yYaLMXCs — M0 [acnopry.
1.2. IlepeperucTpauns nojb3osatenei GHOIHOTEKH NPOU3BOAMTCS €KErOHO.
1.3. JIoOKyMeHTOM, MOATBEPKAAIOLIHMM MPaBO  MOIb30BAHKA OUOIHOTEKOM, SBIAETCA YWTATEJIbCKHA
dhopmyssp.
1.4, Ywrarensckuit dopmynsap GHKCHpYeT OaTy BblAaud [0/b30BATEN0 NOKYMEHTOB H3 ¢donna

GUOIMOTEKH M HX BO3BpalleHns B GMOIHOTEKY.

2. [MopsiA0K M0/1b30BAHNS A00HEMEHTOM

2.1. Tlonb3oBaTel¥ MMEIOT MPaBO MOJYYHTh Ha AOM H3 MHOIOTOMHBIX u3nanuii He Oosee ABYX
JIOKYMEHTOB OHOBPEMEHHO.
2.2. MakcumasibHble CPOKH 10/1b30BaHHS JOKYMEHTaMH:

o yueGHUKH, yueGHble Nocobus — yueOHbli rol;

e HAay4HO-NOMyJApHas, MO3HABaTe/bHAs, XyA0KECTBEHHAs IMTEPaTypa — MECALL

e nepHOAMYECKHe M3/1aHHsA, H3aHHs MOBBILIEHHOrO Cnpoca — 15 nHei.
2.3. VuacTHHKH 00pa3oBaTebHOIO MpoLecca MOTyT MPOMIMTb CPOK MO/1b30BAHHA JOKYyMEHTAMHU, €CIH

Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHbBI ApYrux noJsib30BaTesen.
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I[IpaBuiaa noab3oBanus o6mdauorexoit MbBOY COIII c. baara um. 3. THHUKAIIBUWIN

bubmmoreka MBOY COIII ¢. banta um. 3. TuaukamBumu padotaer ¢ 09.00 o 12.00 ¢

(naumenosanue 06pazoeamenbHOU OpeanUu3ayUL)

0e3 nepepbiBa, BEIXOAHOM JIeHb — MOHEAETbHUK, Cpeia, Cy000Ta, CaHUTapHBIN JeHb —Cy000Ta,

METOIUYECKUN NE€HD —

1. ITopsanok noab30BaHuA 0UOINOTEKOM
1.1. 3amuchk ygammxcs o0pa3oBaTebHOW OpraHU3anuy B OUOIMOTEKY MPOU3BOJIUTCS MO CIHHCOYHOMY
COCTaBy KjlacCa B MHAMBUAYAJIbHOM ITOPAAKE, NE€AArOTUYCCKUX W HMHBIX pa6OTHI/IKOB O6paSOBaTe.HBHOI71
OpTaHM3aINY, POAnTENell (MHBIX 3aKOHHBIX MPEJICTABUTENEN) yJaIIuXCsl — MO MacHopTy.
1.2. Ilepeperucrpartis moib30BaTeaeii ONOTMOTEKH IPOU3BOAUTCS CKETOTHO.
1.3. JlokyMeHTOM, TOATBEPKIAIOMMM IIPaBO ITOJIb30BAHUS OWOIMOTEKOH, SBISCTCS YUTATEIIbCKHII
hopmysIp.
1.4. Ywurartenbckuii dopmynsap (GUKCHpyeT AaTy BBIAAYM TI0JIb30BATEIIO JIOKYMEHTOB u3 (HOH/A

OMOMMOTEKN M UX BO3BpAIIEHUS B OMOINOTEKY.

2. Ilopsiiok no/Ib30BaHus1 A00HEMEHTOM

2.1. Tlonmp3oBareny HMMEIOT NPaBO MOIYYUTh HAa JOM M3 MHOTOTOMHBIX M3JaHMH He Oonee ABYX
JOKYMEHTOB OJJHOBPEMEHHO.
2.2. MakcuMallbHbIE CPOKH NOJIb30BaHUS TOKYMEHTAMMU:

e y4eOHWKH, ydeOHBIE TOCOOHs — yueOHBIH TOT;

® Hay4YHO-TIOMYJIIPHAs, IO3HABATENbHAs, XyAOKECTBEHHAs JINTEPATypa — MECSL;

® [EPUOAUYECKUE U3IaHUS, U3IaHUS MOBBILICHHOT O cpoca — 15 aHek.
2.3. YyacTHUKH 00pa30BaTEIbHOrO MPOLECcca MOTYT MPOIJIUTH CPOK I10JIb30BAHMS JOKyMEHTAaMH, €CIIH

Ha HUX OTCYTCTBYCT CIIPOC CO CTOPOHBI APYTUX IIOJIb30BaTENCH.

3. lHopsinok paGoThl B YNTATLHOM 3aj1€e
3.1. JlokyMeHTBI, IpeAHa3HaYeHHbIE /151 pa0OThl B YNTAJILHOM 3aJI€, Ha JIOM HE BBIIAIOTCS.
3.2. DHUMKJIONEOWH, CIOPABOYHUKH, PEOKUE, LIEHHbIE W HMEIOIIMECS B EIUHCTBEHHOM JK3EMILISApE

JAOKYMCHTBI BBIIAKOTCA TOJIBKO JJIA pa6OTI>I B UMTAJIbHOM 3alJIC.



4. Mopsiaok padoThI ¢ KOMIIBIOTEPOM, PACHOJIOKEHHBIM B OMO/JIHOTEKe
4.1. Pabota c KOMIBIOTEPOM y4YaCTHHKaMHU OOpa30BaTENLHOTO MpOIecca MPOU3BOAUTCS MO TpaduKy,
YTBEPKACHHOMY PYKOBOAMTEIIEM O0pa3oBaTENbHONM OpraHu3allid, W B MPHCYTCTBHHM pPabOTHUKA
OMOITMOTEKH.
4.2. Paspemaercsi paboTa 3a OIHUM TIEPCOHAJBHBIM KOMIBIOTEPOM He Oonee [ABYX 4YeNOBEK
OJTHOBPEMEHHO.
4.3. Ilo BceM BompocaM IovcKa MHPOpPMAIUU B ceTd MHTEPHET MOJIb30BaTENlb JOJKEH 00paIiaTtbes K
PabOTHHUKY OMOIMOTEKH.

4.4. 3anperaercs oOpalleHue K MIaTHBIM pecypcaM ceTi MHTepHeT.

5. IToab30BaTeu OMOJIUOTEKH HMEIOT MPABO:
5.1. Tomy4yatb TONHYI0 MHQOPMAIIHIO O cocTaBe OHOIMoTeuHOro (poHa, MHPOPMAIIMOHHBIX pecypcax H
MPEIOCTaBISIEMbIX OHOIMOTEKOM yCiIyrax.
5.2. ITonp30BaThCs CIpaBOYHO-OMOIHOrpadnIeckM anmnapaToM OHOIHOTEKH.
5.3. [TonyyaTh KOHCYJILTAIIMOHHYFO ITOMOIIb B IIOUCKE ¥ BEIOOPE HCTOUHUKOB WH(POPMAITUH .
5.4. TlomydaTh BO BpEMEHHOE IMOJNH30BAaHWE HAa a0OHEMEHTE M B YHTAIBHOM 3ajie TICUYAaTHBIEC W3aHUS,
ayJIMOBHU3YyaJbHbIE JJOKYMEHTHI U JPYTHe UCTOYHUKH WHPOPMAIHH.
5.5. IIpoasieBaTh CPOK MOJIH30BAHUS IOKYMEHTAMH.
5.6. TlomygaTs Tematnueckue, ¢akrtorpaduyueckue, yTOUHSIOMME W OuOIHorpaduieckue CIpaBKH Ha
ocHOBe (poHIa OMOTMOTEKH.
5.7. lonyyaTh KOHCYJIBTALIMOHHYIO IIOMOIIL B padoTe ¢ MH(pOpMalLell Ha HEeTPaAULIMOHHBIX HOCHTEISIX
TIPH TTOJTE30BAHUH 3JIEKTPOHHBIM U WHBIM 000PYOBaHHUEM.
5.8. Y4acTBOBaTh B MEPOIPUATHSIX, IPOBOIUMEIX OHOIHOTEKOM.
5.9. Tllomp30BaTbCsl IUTATHBIMH YCIyTaMH, MPENOCTaBISEMBIMH OWOIMOTEKOH, COTJIaCHO YCTaBy
00pa3oBaTeNbHON OpraHU3allii W TOJOKEHHWIO O TUIATHBIX YCIIyTax, YTBEPXKIACHHOMY PYKOBOIUTEIEM
00pa3oBaTeNbHON OpraHU3aInH.
5.10. O6pamatscst s paspemieHns KOH(QIMKTHOH CHUTyallid K PYKOBOIUTENI0 00pa3oBaTeNbHOMN

OpTaHM3aIIHH.

6. IHosib30BaTe/ 1M OMOJIMOTEKH 00SI3aHbI:
6.1. ColOmoiaTh paBuMITa TIOJIH30BAHMS OMOITMOTEKOM.
6.2. BepeXHO OTHOCUTHCS K MPOU3BEICHUSM TIeyaTh (HE BHIPBIBATH U HE 3arn0aTh CTPAHUIIBI, HE JICNaTh B
KHUTaxX TOMYCPKUBAHHUM, MOMETOK), MHBIM JOKYMEHTAM Ha PAa3JHYHBIX HOCUTENSX, OOOPYOBAaHHIO,
HWHBEHTAPIO.
6.3. TlomnepxuBaTh TMOPSAJAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyNEe OHOJIMOTEKH,
PACHON0KEeHUS KapTOUYEK B KAaTAJIOraX U KapTOTEKaXx.
6.4. ITonb30BaTHCS IIEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMHU TOJHKO B IMTOMEIICHUN OMOIHOTEKH.

6.5. Ilpu monmy4eHHUM HOKYMEHTOB YOEOUTHCS B OTCYTCTBHHM Je()EKTOB, a NpPH HX OOHAPYKEHUH



npouH(OPMUPOBATh 00 3TOM pabOoTHHKA OMOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC e EKThl B
CIIaBaeMbIX JOKYMEHTaxX HeCeT MOCIEAHUH MOIb30BaTENb.

6.6. PactincpIiBaThCs B UNTATENLCKOM (DOPMYIISIPE 32 KaKIIbIH MTONyYSHHBIH JOKYMEHT.

6.7. Bo3Bpamats u3nanusi B ONOJUOTEKY B YCTAHOBIICHHBIE CPOKH.

6.8. 3aMeHATh JOKYMEHTHI OMONHMOTEKHM B Clydae MX YTpaThl WM TOPYH UM PAaBHOIEHHBIMH JHOO
KOMIICHCHPOBATH yIIepO B pa3Mepe, yCTaHOBJICHHOM IPaBHJIaMH MOJIb30BaHUS OUOJIMOTEKOM .

6.9. Bo3Bparats H31aHHs 110 UCTEUECHHH CpOKa 00ydeHHUs WK padoThl B 00pa30BaTeNbHON OpraHU3alHy.

7. IIpaBa u 00A3aHHOCTH OUOJIMOTEKH
7.1. bubmmoreka B CBOEH JIEATENHHOCTH OOECIEeYMBAET pealu3aliio TpaB  MOJIb30BaTENeH,
YCTaHOBJIEHHBIX pa3fenioMm 5 Hacrosmmx [Ipasui.
7.2. bubnuoreka 0OCITy)XHBaeT IMOJb30BaTeliel B COOTBETCTBUM C llonokeHueM o OMOIMOTEKE U
Hacrosimmu [IpaBunamu.
7.3. bubnmoreka o0s3aHa:

e uH(pOPMUPOBATH MMOJIb30BATENIEH 000 BCEX BHIAX MPEIOCTABISIEMbIX OMOIMOTEKON YCIYT;

e 00ecneuuTh MOJTH30BATENSIM BO3MOKHOCTD MOJIb30BaHUsI BceMH (DOHaMH OMOITMOTEKH;

e 00ecreduTh BBICOKYIO KYJIbTYpPy OOCTYKHBAHHUS: OKa3bIBAaTh IMOJIB30BATENSIM IIOMOIIL B BEIOOpE
HEOOXOANMBIX TPOHM3BEACHUHN MEYaTH U JIPYTUX MATEpHajoB, MPOBOAS YCTHBIE KOHCYIbTAIUH,
MPEAOCTABISSl B WX IOJNB30BAHUE KATAJIOTH, KAPTOTEKW M HHbIC (HOpMBI WHGOPMHUPOBAHHS,
OpraHu3ysl KHWKHBIC BBICTaBKU, OuOnmorpadudeckme 0030pbl, THU HHPOPMAIIUU H APYTHE
MEpOIPHUATHS;

®  OCYIIECTBIIATH MMOCTOSHHBIA KOHTPOIB 332 BO3BpAIIEHNEM B OMOIMOTEKY BBIIAHHBIX KHUT, IPYTHX
MaTepuasoB;

®  CO3/1aBaTh U MOMJIEPKUBATH B OMOIMOTEKEe KOM(OPTHBIE YCIOBUS ISl pa0OTHI ITOIB30BaTENEH.

7.4. bubnmuoreka BIpaBe NPUMEHSTHh MTpadHbIE CAHKIMKA K IIONB30BATENSAM, HE BO3BPATHBIINM

JUTEPATYPY.

8. OTBeTCTBEHHOCTH MOJIb30BaTeeili OMOIN0TeKH
8.1. Bo3memenrne monp30BaTEsIMU yIepOa Jomyckaercss B (opMe 3aMeHBl YTEPSIHHOTO JTOKYMEHTa
PaBHOLICHHBIM JHOO IyTeM AeHEXHOW KommeHcauud. IIpu mpueme aeHer or mosb3oBarenell B3aMeH
YTEePSHHBIX KHUT WIA APYTUX JOKYMEHTOB COCTaBIISIETCS! MPUXOOHBIN OpAEP M IOJIB30BATENIO BBIIAETCS
KBHUTAHIIMS YCTAaHOBJIEHHOTO 00pa3La.
8.2. Ilpu BO3MelIeHNU MOB30BaTENEM yIiepOa CTOMMOCTb YTPaueHHbBIX JOKYMEHTOB YCTAHABJIHMBAETCS
JKCIEPTHOM KOMHCCHEH 10 OLEHKE [JOKYMEHTOB, HAa3HAYEHHOH MpPUKA30M PYKOBOJHUTEINS

06p330BaTeHLHOﬁ OpraHu3saluu.



