MBOY CO1II c. baara

COIJIACOBAHO VTBEPKJIAIO
TTpotokon é’(/f/?zé’

’J:V[HpeKTOp o

(HaMMeHoBaHHe KOJJIErnalbHOro OpraHa ynpasieHHs
/ npeacTaBUTENIbHOrO opraHa paboTHUKOB)

mdejyf,g/ Ne /5’

VTBEPKIEHDI

npukazom MBOY COLL c. banrta um. D. THHHKALLBUIH

o1 23.06.2021 r Ne 76

[Tos10keHne o OudIHOTEKE
1. OGuue noJoKeHust

1.1. Hacrosiiuee nosioxeHHe perjiaMeHTUpyeT aesatenbHocTs Oubnanorekn MBOY COLL c. banta
uM. D. TunukawBuam (1anee — od6pazopaTenbHas OpraHu3aLms).

1.2. Hacrosiiee nosnoxenue paszpabotaHo B cooTBeTCTBMM ¢ DeaepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoit @eaepaunmny», npukazoM MUHKYIBTYpbI
Poccuun ot 08.10.2012 Ne 1077 «O6 yrBepxaeHuu [lopsiaka yyeta JOKYMEHTOB, BXOJAIIUX B
coctaB GubnmoredHoro ¢poHaa» ¢ yuerom nucbma Muno6paszoBanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O TIpumepHOM MoJ0KeHHH 0 6ubanoreke 0011e00pa30BaTENIBHOTO YUPEKACHHUS,
Metoanueckux pexkomenaauuit ®I'bHY «HIIb um. K.JI. Yiuuckoro» ot 31.05.2017.

1.3. bubnuoreka sBaseTcs CTPYKTYPHbIM MNoApasjesieHHeM 00pa3oBaTe/lbHONM OpraHu3aLnH,
CO3JaHHBIM B LeisAX obecrieueHust npaBa Y4YaCTHUKOB 00pa3oBaTeNbHOrO mpouecca Ha
GecniatHoe MoJib3oBaHue 6UBIMOTEHHO-MHPOPMALIMOHHBIMU pecypcamu.

1.4. TTopsanok mosib30BaHUs UCTOYHMKAMH MH(OPMALIMK, MepedyeHb OCHOBHbBIX YCIYT U YCIOBHUS
MX MpPEeNOCTaBICHUs OMNPEeNAOTCS HACTOSALMM MOJOKEHHEM O OuOIMOTEeKe M MpaBHIaMH
1nosb30BaHMst OUOIMOTEKOM, YTBEPKACHHBIMU PYKOBOAMTEIEM 00pa3oBaTe IbHONW OpraHu3aLHy.
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Hupexrtop /Kapenunze E. 1.

ITono:xenue o 6UOIMOTEKE
1. O01ue moJI0KeHUA

1.1. Hacrosiee nosnokeHue peraaMmeHTupyeT aestenbHocts oudnuoreku MBOY COIII c. banra
uM. D. TunukamBwin (1anee — o0pa3oBaTenbHas OPraHU3aIHs).

1.2. Hacrosmee mnoJio)keHHE pa3pabOTaHO B COOTBETCTBUU C DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoit denepamnumy, npukazoM MUHKYIBTYPBI
Poccun ot 08.10.2012 No 1077 «O6 yrBepxkaeHuu Ilopsnka ydera TOKYMEHTOB, BXOJSIIUX B
cocTtaB OmOimoTeyHoro ¢oHAa» ¢ ydetoM nmuchMa MunoOpazoBanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O TlpumepHOM MOJOXKCHHN O OMOINOTEKE 001Ie00pa30BATEIBLHOIO YUPEKICHUS,
Mertoanueckux pekomennanuii ®I'bHY «HIIb um. K. JI. Ymunckoro» ot 31.05.2017.

1.3. bubnuoteka sBiseTcs CTPYKTYpPHBIM IMOJApa3eliecHueM 00pa3oBaTeIbHONW OpraHu3aluy,
CO3JaHHBIM B IENsIX oOecreyeHuss IpaBa YYaCTHUKOB 0Opa3oBaTEeNIbHOTO IIpoliecca Ha
OecIIaTHOE MM0JIb30BaHKUE OMOIHOTEYHO-UH(GOPMAIIMOHHBIMHU PECYpPCaMH.

1.4. HOpHI[OK I10JIBb30BaHNA MCTOYHHKaAMUN HH(i)OpMaL[I/II/I, MEPpCUCHb OCHOBHBIX YCIIYI' U YCIIOBHUA
HUX MIPCAOCTABJICHHA OIIPCACIAIOTCA HACTOAIIUM IIOJIOKCHUEM O OuOINOTEKE U IIpaBujJIaMH
II0JIb30BaHUA 6H6J’IHOTCKOﬁ, YTBCPKACHHBIMH PYKOBOIUTECIICM 06paSOBaTeHBHOﬁ OopraHnu3anuvu.

1.5. OpraHnsauI/m O6CJ'Iy>KI/IBaHI/IH Y4aCTHUKOB O6p8.30BaTeJ'IBHOFO nmponecca MpOU3BOJIUTCA B
COOTBCTCTBHH C IIPpaBUJIaMHU TCXHUKHU 0€30IacHOCTH U IMPOTUBOIIOKAPHBIMHU, CAHUTAPHO-
TUTHCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Hesn, 3axauu, pyHKIMU GMOJIHOTEKH
2.1. lenn 6MOIMOTEKH COOTBETCTBYIOT IIENIIM O0Opa30BaTEeNbHOM OpraHU3allMi U BKJIIOYAIOT B

cebss B TOM 4YHCIIE: (I)OpMI/IpOBaHI/Ie O6II.[€I>'I KYJIbTYpPbl JIMYHOCTU 06yqa}0m1/1xc;{ Ha OCHOBC
YCBOCHUA 00513aTEILHOTO MHUHUMYMa COACP)KAHUA O6I.I.ICO6pa3OBaTCJ'ILHLIX nporpamm, HxX



ajlanTaiys K )KU3HU B 00ILIECTBE, CO3[aHUE OCHOBBI JJISI OCO3HAHHOI'O BBIOOPA M MOCIIETYIOIIEro
OCBOCHHA HpO(beCCI/IOHaJIBHbIX O6pa3OBaTeJIBHBIX nporpamm, BOCIIMTAaHUC I'PpaAKAaHCTBCHHOCTH,
TPYZIOJIIOOMSI, YBaXXEHHsI K IpaBaM W CBO0OOJAM 4YeJIOBEKa, JIOOBH K OKpYXKAloIIeH MpHpOJE,
Ponune, cembe, opMupoBaHKE 310pOBOTO 00pa3a KU3HU.

2.2. 3agauamu 6uOIMOTEKH 0OPA30BATEIILHOM OPraHU3aIluN SBIISIOTCS:

o0ecrieyeHne YYaCTHHKOB OO0pa30BaTENBHOIO IpOLEcca JOCTYIIOM K HH(OPMALUH,
3HAHMSIM, MJAEAM, KYIbTYPHBIM  IEHHOCTSM  IIOCPEICTBOM  HCIOJIb30BaHUS
OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BATEIHLHON OpPraHu3aIliy,
npuBjieyeHHe  OOyyarommxcsi K  CHCTEMaTHYecKOMYy  4YTEHHIO  y4eOHOH,
XYJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHOMN JIMTEPATYPHI;

COJICHCTBUE PA3BUTHIO NIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yUaroINXCs;
00y4eHre oCHOBaM OMOIHOTEUHO-O0NOIMOTpaduueckoii rpaMOTHOCTH;

COJICHCTBUE TIENaroru4eckuM pabOTHHKaM B MOAOOpPE Hay4yHO-METOAMYECKOM
JUTEepaTypsl, UHPOPMHUPOBAHHUE O HOBBIX MOCTYINIEHUAX B OMOIMOTEUHbIN (POHT;
COBEPUICHCTBOBAHUE MPEAOCTABISIEMbIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEAPEHUS
HOBBIX MHGOPMAIMOHHBIX TEXHOJOTHMH M  KOMIbIOTEpHU3AlMU  OUOIMOTEYHO-
MH(POPMAITMOHHBIX MPOIIECCOB, POPMUPOBAHNE KOMPOPTHON OMOTUOTEUHON CPEIBI.

2.3. bubnmoTeka BBIMOHSET CIETyONIe (QYHKITHH:

2.3.1.

®opmupyer ¢GoHa OuOIHOTEUHO-UHPOPMAIMOHHBIX  PECYPCOB  00pa3oBaTeIbHON

OpraHu3aIuy;

KOMIUIEKTYeT OCHOBHOH  (OHJ  Y4eOHBIMH, XYJOXXCCTBEHHBIMH, HayYHBIMH,
CTIPAaBOYHBIMH, MTEJATOTUICCKUMHU M HAYYHO-TIOMYJISIPHBIMUA JOKYMEHTAMH;

y4acTBYeT B KOMILJICKTOBAaHUH CIICIIUATM3UPOBAHHOTO (DOHIA YIeOHMKaMM M3 YHUCIIa
BXOJSIIUX B (peepalbHbI TepeueHb y4eOHUKOB, NOMYIICHHBIX K HWCIIOJIB30BaHUIO
IpH peaju3alid WMEIOIIUX T'OCYJapCTBEHHYIO aKKpPEIUTAIMI0 00pa3oBaTeIbHBIX
porpamMM Ha4yajbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeHero oomero oopa3oBaHus,
U Y4eOHBIMU TOCOOMSIMH, JOTMYIICHHBIMH K HCIIOJIb30BAHHIO TIPH PeaH3aluu
yKa3aHHBIX 00pPa30BaTEIbHBIX MPOTPaAMM;

aKKyMyJIupyeT (OHII TOKYMEHTOB, CO3JlaBaéMbIX B 0Opa30BaTEILHON OpraHU3aIlUuH
(myOnmukanuii ¥ paboT MeaaroroB 00pa3oBaTEIbLHON OpraHU3aIMK, JTYIIIHX HAYYHBIX
paboT u pedepaToB ydaImuxcs 1 ap.);

OCYIIECTBIISIET pa3MEIICHUE, OPTaHU3aIUIO0 U COXPAHHOCTD JOKYMEHTOB;

OpraHu3yeT W BeIeT ClIpaBOYHO-OMONMMorpaduyeckuii  ammapar:  KaTajiord
(andaBuUTHBIA, cCHCTEMATHYECKHiT), KAPTOTEKH (CHCTEMATHUYECKYIO0 KapTOTEKY CTaTeH,
TEMaTHYECKHE KApTOTEKH), SJICKTPOHHBIH Karamor, 0a3bl JaHHBIX MO MPOQHUITIO
00pa30BaTeNbHOI OpraHu3allty.

2.3.2. OcymectBisier audQepeHIUpoBaHHOE OUOINOTEYHO-MH(POPMALIMOHHOE O0CITyKUBaHUE
oOyuaronmxcs:

e IIPCHOCTABJIACT I/IH(I)OpMaI_[I/IOHHHe PECYpPCHI Ha PAa3IUYHBIX HOCUTECIIAX,



opranusyer oOyueHHE HaBBIKAM HE3aBUCHMOTO OMOJIMOTEYHOTO TMOJB30BATES |
notpedutens nHPOPMALUHU, COACUCTBYET MHTETpAlliM KOMIUIEKCA 3HAHUH, YMEHUN U
HaBBIKOB pabOThI ¢ KHUTOH U HHPOpMaLuei;

OKa3bIBaeT HH(MOPMAIMOHHYIO MOJJICPKKY B pEIICHUH 3a]ad, BO3HUKAIOUINX B
nporecce  yuyeOHO#M,  camMooOpa3oBaTeNbHONM W JOCYrOBOM  JESATEIBHOCTH
oOyJaronmxcs;

OpraHM3yeT MacCOBBbIE€ MEpONPUATUS, OPUEHTHUPOBAHHBIE Ha pa3BUTHE OOLIEH U
YUTATEIbCKOMN KYJIbTYPhl TUUYHOCTH,

COJICHCTBYET I€JAarorMyeckuM pabOTHMKaM B OpraHu3anuud o0Opa3oBaTebHOTO
rpoIriecca 1 10Cyra 00yJaroniuxcs.

2.3.3. OcymectBiisier nuddepeHINPOBAHHOE OUOIHOTEIHO-MHPOPMAITUOHHOE OOCITy)KUBAHUE
IIeJarOornt4yeCKux pa6OTHI/IKOB:

BBISIBIISIET MH(GOPMAIIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSIET 3alPOCHl, CBA3aHHbBIE C
oOyueHueM, BOCIUTaHUEM O0yJaroIIuXCs;

collelCcTBYeT  Npo(ecCHOHAILHOM  KOMIIETEHIIMM  [EJaroroB,  IMOBBIIICHHUIO
KBaJIM(DUKAIMH, TPOBEJIEHUIO aTTECTALIUH;

OCYIIECTBISIET Tekymiee uHpopmupoBanue (mau wuHGOpMAIMK, 0030pBI  HOBBIX
MOCTYIUICHUH ¥ MyOJIUKAINH);

CHOCOOCTBYET MPOBEACHUIO 3aHATUN N0 (POPMUPOBAHUIO MH(DOPMALIMOHHON KYJIBTYpPHI
oOyuaronuxcs, sBiseTcss 0a30i A MPOBEACHUS MPAKTUYECKUX 3aHATUN 1o paboTe ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier muddepeHnupoBaHHoe OHOITNOTEYHO-WH(POPMAITMOHHOE OOCTYKUBAHHE
poauTenei (3aKOHHBIX MPEACTABUTEIICH) 00YJarOIIMXCS

YIOBIIETBOPSIET 3alPOCHl TOJIb30BaTeNIie W MHQOPMHUPYET O HOBBIX TMOCTYIUICHUSX B
OnOINOTEKY;,

KOHCYJIbTHPYET TI0 BOIPOCAaM OPraHM3aldd CEMEHHOTO YTECHHS, 3HAKOMHUT C
nH(pOpMaIIUE 10 BOCIUTAHUIO JICTCH;

KOHCYJIbTHPYET 1O BOIIPOCaM y4eOHBIX U3IaHUM JIJIs1 00YJaroIuXcs.

3. Opranu3anus JesiTeJIbHOCTH OMOJIN0TEKH

3.1.

O6mee PYKOBOACTBO  ACATCIIBHOCTBIO OMOINOTEKHU OCYHICCTBIISICT PYKOBOIAUTCIIb

00pa30BaTeNIbHOM OpraHu3alluy.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOIMOTEKON OCYIIECTBISET OMOMMOTEKapb, KOTOPHIiA
Ha3HAYaeTCs PYKOBOJAUTEIIEM 00pa30BaTeIbHON OpraHu3aIluy.

3.3. EI/I6J'II/IOTCKapL HECCT OTBCTCTBCHHOCTDL B IIpCACIax CBOE€H KOMIIETCHIIUM 3a OpraHu3alnnuro 1
PE3YyIbTAThI ACATCIIBHOCTH OMOIMOTEKH.

3.4. bubmuotekapp pa3zpabaTbiBaeT M MPEACTABISET PYKOBOAMUTENIO 00pa3oBaTeIbHOM
OpraHu3alluM Ha YTBEpKJIEHHE CIEeTYIOLINe TOKYMEHTHI:



o [Ilnan paboTbl OMOIMOTEKU HA IO
e Oryer o npozenaHHoi paboTe 3a roj

3.5. bubnuoreyHo-uH(GOPMANMOHHOE OOCTY)KHBAaHUE OCYIIECTBISIETCS B COOTBETCTBHH C
TUTaHAMH pabOTH OMOTMOTEKN U PEKUMOM PabOThI 00pa30BaTENBHON OpraHU3alH.

3.6. bubnmoTteka BIpaBe NPENOCTABIATH IUIATHbIE OMOIMOTEYHO-MH(POPMAITMOHHBIE YCIYTH,
NepevYeHb KOTOPBIX ONPENENIETCs] YCTaBOM 00pa30BaTeIbHON OpraHU3alny.

3.7. Pexum paboTel OMOMMOTEKH ompexaensiercss rpadukoM padOThl, YTBEPKICHHBIH
JUPEKTOPOM, C Yy4eTOM pexuma paboTsl oOpa3oBaTeNbHOM opraHuzanuu. B mikosbHOMN
O6ubnMoTeKe NpeaycMaTpUBAETCS CAaHUTAPHBIN JIeHb, B KOTOPBI 00CTy)KMBaHHE MOJIb30BaTENIEH
HE IIPOU3BOJUTCS.

4. Yder nocrynJieHusi U BbIObITHS IOKYMEHTOB 0u0/MoTedHoro ¢gonaa
4.1. IlpueM NOKyMEHTOB B (OH] OMOINOTEKH BKIIIOYAET CIEYIOIINE ONEepallun:

e CBEpKa IMOCTYIUICHHH C TEPBHYHBIM YUYETHBIM JOKyMEeHTOM (HakKiajaHas, aKT),
BKJTFOUYAIONTUM CITUCOK ITOCTYIMUBITUX JTOKYMEHTORB,

e COCTaBJICHHE TMEPBHYHOTO  YyYETHOTO  JOKYMEHTa JUIi  TOCTyIUICHWH  Oe3
COIMPOBOJIUTEILHON IOKYMEHTAIIUH;

e pEruCTpanys TOCTYIHMBIIUX ITOKYMEHTOB B PETHCTpPax CyMMapHOTO, TPYIIIOBOTO H
uaauBuayansaoro yuera (TOCT 7.0.93-2015 «bubaworeunsiii doum. TexHomorus
(bOopMUPOBAHHUSY).

4.2. I1pu MOMOIHEHUH OCHOBHOTO OMOMMOTEYHOTO (POoHIa HE0OX0AUMO COOII0IaTh TPEOOBAHMS
®enepanpHoro 3akona oT 25.07.2002 Ne 114-®3 «O mpoTHBOACUCTBHH SKCTPEMHCTCKOM
NCSITeIbHOCTHY. JIOKYMEHTBI, BKJIIOYCHHBIC B IEPEYCHb OSKCTPEMHUCTCKHMX MAaTCPHUAJIOB,
MPUOOpETaTh 3aMPEINEHO, ITPH BBISIBICHUHU MX B (DOHJIC — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Yyer u oO6paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS WHAWBUAYATHHBIM
criocoboM. CBe/ieHUs O MOCTYMUBIINX MMEYATHBIX TOKYMEHTaX BHOCATCS B «KHUTY CymMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (DOHIIa».

[TocTynuBImIMM JTOKyMEHTaM MPHCBAMBAIOT HHIWBUIYaJIbHBIA PETUCTPALIMOHHBIA HOMEp
(MHBeHTapHBIH HOMEp WM WHOW 3HAK, MPUHATHIA B KAa4yeCTBE PErHCTPAIMOHHOTO HOMEPA,
CHCTEMHBI HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U HIK(P XpaHEHHS.

PeFI/ICTpaHI/IOHHHe HOMEpa U H_II/I(I)pLI OTMCYAIOT B PCETUCTPAX HWHAUBUAYAJIIBHOTO YUCTa
HAOKYMCHTOB — HHBeHTapHOﬁ KHHUTC, KAaPpTOTCKC PErUCTpallur rasecT, XKypHAJIOB, yquHOﬁ Oase
JaHHBIX.



Bce oak3emMmuisippl NPUHATBIX M3JaHUM ITeMOENOOTCA. llremMnens ¢ HaMMEHOBAHUEM
00pa3oBaTEeIbHON OpraHM3alfi JIODKEH OBITh MPSMOYTOJBHOM (OpPMBI, pa3MepoM HE
6oumpire uem 1,5%x4 cm.

[ITemriens cTaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (MPH OTCYTCTBHH TUTYJIBHOTO JIUCTa — Ha
MEpBOM CTpaHHUIE TEKCTa IMOJ 3arjaBueM), Ha 17-f cTpaHHUIE MOJ TEKCTOM B JIEBOM HW)KHEM
yIIy U Ha 000poTe KaxJIoro mpuioxeHus. Ha Opomropax W KypHaJIax IITEMIIETh CTaBUTCS
TOJIBKO Ha 00JI0KKE WM Ha TIEPBOW CTPAHUIIEC TEKCTA.

CocraB ocHOBHOTO (oHIA (HPUKCUPYETCS B KApPTOUHOM ajidaBUTHOM Karajore, B IJIEKTPOHHOM
0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Ydyer m oOpaboTka crenuain3upoBaHHoro ¢ouma. Crenuanu3upoBaHHBIA  (OHT
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEeYHOTO (hOH A,

Y4er MOKYMEHTOB CHENUAIU3HPOBAHHOIO (POHJA, KAaK MHOTOSK3EMIUIAPHOW JIUTEPATYpHI,
OCYILIECTBJISIETCS] TPYIIIOBBIM CIIOCOO0OM U oTpakaeTcsi B «KHuUre cymmapHoro yuyera y4yeOHOTO
(dboHma» U B KAPTOTEKE PETHUCTPALIMOHHBIX KapTOUEK.

Ha kaxxnoe HanMeHOBaHME JOKYMEHTOB CIEIUAIM3HPOBAHHOTO (OHNA 3aBOJUTCS OTHAEIbHAs
yueTHass Kaprouka. Kaprouku c¢ Oubnuorpaduyeckum oOmucaHHeM U3JaHUN y4eOHHUKOB
paccTaBlIOTCS B YUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPHU KJaccoB — Mo andasuty pamMunuit
aBTOPOB WM 3arjaBuid. JlIs1 KOHTpPOJS 3a COXPaHHOCTBIO YUYETHBIX KapTOYEK OHU
peructpupytorcs B «KypHajle perucTpaliii y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOLIUE OTepaIluu:

e TIPOCTABJICHUE HA KaXJOM JOKYMEHTE IITeMIes OWOIMOTCKH B COOTBETCTBHUHU C
yHKTOM 4.3.1 HaCTOSIIETO MOJIOKEHHUS,

e YCTAaHOBJIEHHE CPEJICTB 3AlIUTHI OT yTpaThl (MATHUTHBIA JATYUK, PAIHO-YUII, HHOW BH]I
MapKHPOBKH);

e H3rOTOBJICHHE W IIPHKPEIICHHE K JIOKYMEHTY Iacropra yueOHuka. [lacropt yueOHuKa
MPUKJICHBACTCS HA TMOCICIHEH CTpaHUIlC ydeOHHMKA. 3amloJIHACTCS TPH BbIJAYe
YUTATEITIO.

Yder cnenuanu3upoBaHHOTO (oHAA MpeaycMaTpuBaeT OTPAKEHHUE €ro COCTaBa B CIIPABOYHO-
oubmmorpadudeckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OUOIMOTEYHOTO (hOHIA.

4.4.1. TlpuunHbl, MO KOTOPBIM JIOKYMEHT MOXET OBbITh BBIBEJEH M3 COCTaBa OMOJIMOTEYHOTO
¢doHa, BKIIOYAIOT B TOM YHCJE BETXOCTh, JE€(PEKTHOCTD, YCTAPEIOCTh MO COJECPIKAHUIO, YTPaTYy.
HckmroueHne JokyMeHTa U3 6ubinoTeyHoro (oH1a MpOBOAUTCS HA OCHOBAaHUM aHAJIN3a COCTaBa
616MoTeyHOro (OHIA U PE3YIBTATOB €r0 MPOBEPKH.



4.4.2. Tlon BETXOCTHIO [OKYMEHTa IOHHUMAIOT PE3yJIbTaT E€CTECTBEHHOIO CTapeHUs WM
(bu3HUECcKOro U3HOCA JOKYMEHTA.

4.43. Tlom nepeKTHOCTHIO JOKyMEHTAa TIOHMMAIOT YacTHYHYIO WM TOJHYK yTpaTy
AKCIUTYaTAIlMOHHBIX KaY€CTB JOKYMEHTA B PE3YJIbTAaTE€ BHEIIHETO BO3ICUCTBUS.

444, Tlon ycTapenocThl0 IO COJEPKAHUIO MOHMMAIOT TOTEPI0 AKTYaJIbHOCTH TEMAaTHUKH,
MIOATBEPKIAEMYIO OTCYTCTBUEM cpoca yuTaTesne, HEBOCTPEOOBAHHOCTHIO B
IepepacipeesieHuu U peaanu3aliu.

4.4.5. Tlon yrpaToil TOKyMeHTa MOHUMAIOT €ro OTCYTCTBHE B (hoHAE OMOIMOTEKH MO MPUYUHAM
MOTEPH, XHINCHUS, OCJCTBHI CTHXMUHOTO, TEXHOTEHHOrO (B TOM 4YHCJIE XaKepCKOI aTaku u
HEBOCCTAHOBUMOTO COOS JIEKTPOHHOTO O0OpY/IOBaHMS) WM COLMAIBHOIO XapakTepa, IIo
HEYCTAaHOBJICHHOW NPUYMHE.

4.4.6. Tlpomecc UCKIIOYCHHS JIOKYMCHTOB W3 (OHIA OHOIMOTEKH OCYIISCTBIISICTCS B
cooTBeTcTBUU ¢ [lopsiikoM ydera JOKYMEHTOB, BXOJSANIUX B COCTaB OHOIMOTEYHOTO (POHIA,
YTBEP)KJIEHHBIM TpruKa3oM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (OHIA MPOU3BOAUTCS B PE3y/IbTaTe UX CHUCAHMS
KOMHCCHEH, CO3/ITaHHOM PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. Vtwimzamusi CIUCAHHBIX JTOKYMEHTOB OMOIMOTEYHOrOo (oOHIAa TPOU3BOAMTCS B
COOTBETCTBHUU C 3aKOHOJaTenbCcTBOM Poccuiickoit denepanni.

5. IIpoBepka 10KyMeHTOB OMOJIHOTEUHOTrO (hOHIA

5.1. [InanoBas mpoBepKa JOKYMEHTOB OMOIMOTEHYHOTO (hOHIA MPOBOIAUTCS C MEPUOAUIHOCTHIO
OIMH pa3 B IATh JIET HA OCHOBaHMHM TIpaduka TMPOBEPKH, YTBEPIKICHHOTO PYKOBOIUTEIM
OpraHu3aIuH.

5.2. BuemnaHoBas TIpoBepKa JOKYMEHTOB OuOMMOTeYyHOTO (OHAA MPOU3BOIAUTCS B
00513aTEIILHOM TIOPSIJIKE:

e TIpU BBHISBICHUH (DAKTOB XUILECHUS, 37I0YIIOTPEOICHUS WU TOPYU JOKYMEHTOB;

e B Cllydae CTHUXUUHOTO OEICTBHUS, MOXapa WU JAPYrHMX 4Ype3BbIYANHBIX CHUTYAaIHii,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMU;

e IIPW PEOPTaHMU3AIMN WJIU JIMKBUIAIIMHA 00pa30BaTeIbHON OpraHu3aliy.

5.3. Tlo wmroram IIPOBCPKHU 6I/I6HI/IOTeKapL COCTAaBJIACT 4aKT, IIOAIIMCBIBACT KW XpPaHUT €ro B
OMOIMOTEKE B TEUCHHE CpOKa, YCTaHOBJICHHOTO HOMeHKHaTypOﬁ nen. Ecmm  kakme-To
AOKYMCHTBI OTCYTCTBYKOT IIO HCYCTaHOBHeHHOﬁ IIPpUYIUHE, TO K aKTy HPHUKIAABIBACTCA HUX
CIIMCOK, B KOTOpOM (I)I/IKCI/IPYIOTCH CBCJACHUA O KOJINYCCTBC NOKYMCHTOB OMOJIMOTEYHOTO CI)OHI[a
B HAJIMYUKU W KOJIMYECTBC OTCYTCTBYIHOIIHUX HOKYMCHTOB, B TOM YHCJIIC IIO HeYCTaHOBHCHHOﬁ
IMPpUYHNHC. B axre Takxke YKa3bIBACTCSA HOMEP U JaTa aKTa npez[bmymeﬁ IMPOBCPKHU.



5.4. Bo BpeMs TpOBEpKH JTOKYMEHTOB OHONMHOTEYHOTO (hoHAA PAOOTHHKU OTCIICKUBAIOT
HAIMYME OSKCTPEMUCTCKHX MAaTepHalioB, KOTOPbIE BXOAAT B  (enepaibHbIil  CHHCOK,
omyOnukoBanHbIH MuHIOCTOM POoCccuu Ha cBoeM caiite.

Ecnu Oubnuorexkapb HalJeT 3KCTPEMUCTCKUMM Marepual, TO JODKEH OIPaHUYUTh K HEMY
JIOCTYII CO CTOPOHBI 110JIb30BaTENEH.

5.5. Ilpu BBISIBIEHHH B HpoLEcCE MPOBEPKH (OHJA OTCYTCTBYIOIIMX JOKYMEHTOB M
HEBO3MO>XKHOCTH YCTAHOBJIGHUSI BHUHOBHBIX JIML YOBITKM [0 HEJAOCTauyaM CIIMCBIBAlOTCS B
COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHOJATEILCTBOM.



